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Provided on our website are three different Transcript forms. The Transcript Report is used to record student results for grades 7
thru 11 (see RERPORTS / TRANSCRIPTS menu on website). The Graduating Senior Transcript is required for graduating students
(see GRADUATING menu). The Transfer Transcript is used for students transferring from Way Home to a public or private school
requiring a formal record from the Way Home office (see TRANSFER OUT link).
Students in grades 7 through 11 will provide a mid-year Transcript Report between December 1 and February 28 and an end-ofyear Transcript Report between May 1 and July 31. The mid-year report records attendance and progress made from August through
January. The end-of-year report represents an update to the mid-year report and addresses the entire period August through May.
Graduating students will submit a draft of their Graduating Senior Transcript (see GRADUATING menu) during their senior
year and will provide the final data for that Transcript prior to receiving a diploma through Way Home. The graduate’s transcript
consolidates data from previous transcript reports as well as data from other transcripts from previous High Schools, if applicable. A
copy of the previous High School Transcripts must be submitted with the graduate’s transcript. A diploma will not be issued until all
data for the transcript is on file. WHCS maintains a permanent record of each graduate’s transcript and provides copies upon request.
A Transfer Transcript (see TRANSFER OUT link on website) is a version of the transcript intended to record the results of a
students accomplishments over 1 or more years of enrollment. The Transfer Transcript provides the details of each grade level
accomplished for the entire period of a student’s enrollment in Way Home.
A transcript is a summary of coursework completed, grades received, and credits earned towards a high school diploma.
Presentation of information is important for making a good impression on admissions staff, recruiters, etc. Your transcript is like a
resume which will be scrutinized by those requesting a copy. When complete, your transcript should be no more than one page. A
description of each area of the transcript is described below.
Student Name: For graduates, please provide the name of the student as you want it to appear on the diploma.
Period of Enrollment: Indicate the period (month-day-year) for which the information presented on your transcript report was
accomplished. The mid-year report will address August thru December and the end-of-year August thru May. The
graduates transcript will document the period covering the previous four years.
Grade Level: 9th, 10th, 11th, 12th. A transcript report may address one or two grade levels. The graduate’s transcript consolidates all
information pertaining to all four grade levels and organizes the information by subject areas.
Days in Attendance: Indicate the number of days in attendance for the grade level. We recommend a minimum of 140 days
attendance for each grade level. On the Graduate’s transcript this information is not recorded.
Subject: An abbreviated header for the course title such as Math, Science, English, Social Studies, Bible, Computer, P.E., Co-op,
Music, Art, etc. List the subjects in the same order for each grade level for readability. Multiple entries and credits is
appropriate for some subject areas.
Course Title/Description: A brief description of the course material such as Algebra II, Chemistry, American Literature, etc.
Grade: Score given for work accomplished in the course. We recommend that a letter grading be used. Our grading scake when
converting from numeric to letter grades is as follows: 91-100 = A, 81-90 = B, 71-80 = C, 65-70 = D, under 65 = F. If
you wish to apply a different scale you may do so by indicating the scale on your reports. We recommend not recording on a
Graduating Senior Transcript any course for which your student receives an F. Grades may be assigned based on an average
of graded tests and other work or they may be based on an evaluation of student comprehension or demonstrated skill
associated with the work accomplished. Be realistic with your grading even if you don’t like the results. The goal is not
straight A’s but rather knowing and helping our child reach their full potential.
GPA: The Grade Point Average (GPA) is a calulation of quality points and credits earned. Quality points are awarded with each
letter grade as follows: A=4, B=3, C=2, D=1. Add up the total number of credits earned for which an A is awarded, likewise
for B, C, and D. Multiply each of those totals by the quality points associated with the letter grade. Sum the totals of those
results and then divide that sum by the total number of credits earned.
Credit: As a general rule, coursework completed is worth one (1.0) or one-half (0.5) credits. Exceptions may be warranted for
extensive vocational study such as cosmetology or other trade skill in which 2 credits may be warranted. Often such training
may be broken down into two separate areas of study, each earning a full or half credit. As a general rule, a full 1.0 credit
may be assigned to each course involving a time commitment and demonstrated mastery of material equivalent to a typical
course of study such as Math, Science, English, and Social Studies. The time commitment required for these credits may be
possible in as little as two months for a concentrated effort in an area of study or it may be stretched out over a full calendar
year or more. Assignment of a credit is at the discretion of the parent but is subject to review by the administrator. Be aware
that Alabama State College admissions policy requires 4 credits each of Math, Science, English, and Social Studies.
Testing Results: Provide a copy of any standardized test results for a Transferring or Graduating student.
Transfer Student: If your student has withdrawn and we are providing a formal record to another school, please identify your
withdrawal date.

